SAMPLE 

ADVERSE ACTION  LETTER

March 12th, 2000

Credit Applicant

123 Main St.

Los Angeles, CA. 90025

Dear Applicant:

Your application for credit with the ABC company has been denied. This decision was made, in whole or in part, based on information obtained from the following consumer reporting agency:

Trans Union LLC

Consumer Relations Disclosure Center

2 Baldwin Place

P.O. Box 1000

Chester, PA. 19022

(800) 888-4213 or (800) 916-8800

The Credit Reporting Agency that supplied the information did not make the adverse decision and is not able to provide you with the specific reasons why the adverse action was taken.

You have the right to obtain a free disclosure of your consumer credit file from the above Credit Reporting Agency if it is requested within 60 days from the date of this letter. You have the right to dispute the accuracy, and completeness of any information that is contained in the report furnished by the Above Credit Reporting Agency.

Thank you for your interest in obtaining credit with the ABC company.

Sincerely,

